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Online Registration Overview 
This is a first release of the NCCC On-Line Registration available for you to try out.  There are still some tweaks being made 

and with more people using it the tweaks to make it usable for everyone will be faster. 

Note: this registration process can be used for NCCC or non-sanctioned club events (as long as they are in the Competition 

Database).  However; it does NOT work well for multiple types of NCCC events on the same Flyer …i.e. CTV’s Scramble that 

has a Car Show, Funkhana & Rallyes. 

If you wish to utilize the Online Registration option for events, it does offer you some advantages 

 Entrant’s information from the Membership / Competition Database is automatically populated after they enter 

in their NCCC number.  This includes permanent car numbers for their region – if those were entered in the 

database.  It does currently allow the registrant to change their name (eliminating one of the benefits); I’m 

working with Walt on this one. 

 Mailing List of all entrants (if the Governor enters their email address in the DB) 

 AxWare export for all entrants 

Getting Started 

Sanctions 
Enter your NCCC Sanction information as you normally would.  It would be recommended to do this after the RCD has 

approved the sanctions – prior to the flyer.  When you are ready with all the sanctions entered and approved, you can 

select the “New Event” option under Online Registration.  If you have used it before, you will see other events in the 

drop-down listing. 

 
 

Confirm that you want to create online registration for a new event by selecting the Yes button. 
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The application will confirm that the Online event has been created, select the Continue button. 

 

Online Event Information 
You will need to provide the basic information for the online registration; some of this information does already exist in 

the sanction however it does not pull across at this time (i.e. event date, address, etc.) 

 

Information Guidelines 
Most of the values are fairly self-explanatory – with some details being provided at the bottom of the screen and a 

couple more here: 

 Autofill NCCC Number: is used to automatically fill in the chairperson information 

 Autofill Remit to NCCC Number: is used to fill in the remit to information 

 Number of Sanctions – think outside the box here (i.e. early and late registration, dinner, etc.)  There is an 

example of modifying an online registration to add these further down in this guide. 
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Once you select “Create/Update Registration” button, you will be prompted with the details around each sanction; 

which you will need to enter on the next screen.  Note: The sanction numbers do not auto populate. 

 

If you don’t have any type of early-registration price, you can just enter the per sanction pricing.  Some events have 

extra pricing to add trophies; if so you can add that price there as well. 

 

If you have an early entry fee, you can enter “Early Registration” or “ALL Events” after the club # on the first event. 

 

For weekend events that are all of the same type, you can have the early registration along with all events, for those 

that might only be able to participate for one day of the overall event. 
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For a multi-event type day (i.e. and event with Car Show, Funkhana and Rallyes), you can use the “All Events” for 

complete registration and then to list each event separate that someone might desire to register for event by event. 

 

Once you have entered the online registration, you will receive a screen that shares four different URLs as shown as 

below. You can get back to these in the future by selecting the event in the drop-down, under View/Edit Entrants on a 

section event update screen. 

 

Once it provides the online registration URL (first one), enter it into the sanctions, into the Online Registration URL field 

and select the Update Event button. 

 

Once entered and updated, the full URL will show in the sanction. 

 

You will need to do this for each sanction of the event. 
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Modifying the Online Registration 
You can modify the online registration by returning to the event screen and selecting the event in the right drop-down 

 

This brings you back to the main setup information for the event online registration. 

 

In this example, we needed to add a late registration along with options for Saturday Night dinners for 4 people.  So we 

changed the Number of Sanctions from 13 to 18.  After making changes, select the Create/Update Registration button. 

 

This adds the additional blank fields for the 5 options we wanted to add. 
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After filling the data into the new fields, you would select the Create/Update Sanction Entries button 

 

You will receive the confirmation that the updates were written to the database 

 

Now when the entrant goes into the registration, they see the updated registration options

 

So now an entrant can register for the event and dinner for up to four people (per entrant – probably an overkill). 



NCCC Online Registration 
 

Online Registration How-To – 04/06/16 9 | P a g e  
 

WARNING: if anyone has already registered for the event (before the online registration modification) …you will not 

have an option to update the new fields as you see below. 

 

If only a couple of people (as in our case), the workaround is to have them re-register and then delete the old entries.  

We opted to reregister for the event since we were the only ones at this time. 

 

It provided us with a validation screen with the adjusted total pricing 
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The registered competitor gets their email 

 

Now when you go back into see the entrants registered, you will find the duplicates (before and after the change). 

 

You can remove the first ones by checking the check boxes and selecting Submit Changes 

 

Now only the new entries are in the database; you can select to Close Window 

 

 

  



NCCC Online Registration 
 

Online Registration How-To – 04/06/16 11 | P a g e  
 

Participant Registration Online Guide 
It is suggested that you put the registration URL on your flyer and/or on any website info pages you might have for that 

event so the competitors can find it  

 

We even created a registration How-To Guide for the competitor that only has the info to assist them 

 

Registration 
When they select the URL, it will bring up a blank form and as they type in their NCCC number, in section 1 it will 

populate their data; for each entrant.  In section 2, they will need to select their car information.  Section 3 is where they 

will register for all or part of the event.  There are two samples shown below, to coincide with the previous examples of 

creating the online registration for this same event.   

Once complete, they will need to select the “Send my Registration…” button. 

 

If you notice, with each box checked, the registration amounts increase up at the top; along with the listing of the 

sanction numbers registered for. 

This is the second example where it shows an all-event early registration. 
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Currently, on events that require two people (i.e. Funkhana, Rallye, etc.) you will have to let them register with dual 

payment.  The event chairperson / governor will then have to adjust the entry fee for the 2nd participant to zero in the 

system. 

 

Registration Confirmation  
The registrant will then see a screen confirming their registration. 
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They will also receive an email confirmation of their registration. 

 

Viewing Entrants: 
You can view the entrants that have signed up for your event with the URL when you setup the online registration. Note: 

you can also bookmark http://www.corvettesnccc.org/NCCCOnlineRegistration/Programs/ListEntrants.php?eventId=12 and just change 

the event ID to your event.  Be prepared, it will show you 4 fields of data for each registrant for all sanctions.   

If you need to make a change, you can adjust the dollar amount, events entered, etc.  However, the checkbox to the left 

deletes the current entry – do not select it only for an update. 

 

If you make a change and then select the Submit Changes button, it will confirm that the database has been updated. 

 

If you need to only adjust a price or entry (blue highlighted) – just change the field in question and select “Submit 

changes” button.  
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Download Mailing List 
This will show you the email addresses, one per line, of everyone signed up for the event. 

 

Download Entrants List for Axware 
This is where the big benefit of using online registration comes in; exporting for Axware.  Depending on your computer’s 

browser it might provide you a download file – if so, that is ready for Axware.  If it doesn’t, you can go thru the steps 

below to scrape the screen and create the file manually. 

1. The lineup of the field and field headings may not line up in your browser windows – don’t worry about it.  

 

2. With your mouse, highlight the entries, right-click and copy them (including the headings) 

 

3. Open Microsoft Excel, right click and choose Paste Special and Text 

 

4. This results in all of the field headings and entrants being populated in the spreadsheet 
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5. Select Save As and select Text (Tab Delimited) – the format that AxWare needs for an import 

 

6. Your done w/Excel and the download. 

Create an AxWare membership database 
Regardless of which method created the event membership file, you can use this section to import the file into Axware. 

1. From AxWare, you will create a “New Membership File” for this event 

 

2. You do NOT want to use Points Control for NCCC 

 

3. Next, Import the Tab Delimited file 
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4. Open the file you previously saved 

 

5. You will now see those entrants in the new AxWare file 

 

6. Save the Membership File for use in the event 

 

7. Now when you Start a New Event (next section) you can select this file. 

 


